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Important Information

In accordance to the Mexican importation laws, to be able to import household goods free of import duties, the following regulations must be observed.   When sending a shipment into Mexico, each type of visa requires different documentation, and completion of these documents is one of the most important issues in making a successful move. 

Goods should not shipped until all documentation is received.
Goods must have at least 6 months of use.  If bought 6 months prior and not used, we will have to declare it and pay the duties 

If an appliance is packed in its original packing, customer must bring original invoice in case the shipment is inspected and we can prove to customs that the item has been used.  We further suggest that original packing is not used, unless item is new.

All articles being shipped must be included on inventory list. All inventory lists must include the make, model and serial number of all new and used major appliances.    The lack of this vital information will cause a delay since we will have to open the shipment to obtain the information.  In the event this happens, there will be extra charges for warehouse handling or extra port handling depending the port of entry.

Since all ports of entry may apply a different criteria, we also suggest to check customs documents before shipments are route it. The forms that we are listing are basically the ones you need for any port of entry, but for instance Manzanillo, Ciudad Hidalgo and Mexicali will required some other forms.

Necessary Documentation:
Shipments For FM-2 Visa Status

   Copy of FM-2 Visa.

· Original inventory list in Spanish, which must be legalized by the Mexican Consulate at the place of origin.  This list must include make, model and serial number of all electrical appliances.

· Declaration Form for New Articles.  You need to fill out this form with your personal data, declare if you are bringing New Items or not and sign it.

· Liability Letter. This has to be done by the Company you will work for in Mexico and signed by the legal representative or Human Resources person.

· Value  Form for Customs.   This form needs to be signed by customer and our Customs Broker will complete the rest.
· Value Letter: This is only for SEA SHIPMENTS, you just have to complete it with your name, address in Mexico and phone number. Our customs broker will complete the rest.

· Authorization Letter to the Customs Broker: This is only for SURFACE SHIPMENTS This is a letter in which you authorize the customs broker to do the customs clearance on your shipment. You only have to complete it with your destination address in Mexico and your signature at the bottom of the page. 

Shipments For FM-3 Visa Status

· Copy of FM-3 Visa.

· A clear and  legible inventory list in Spanish.   Major appliances must specify make, model and serial number. You can also provide us with inventories in English and we will do the translation.

· Original of the Compromise Letter, guaranteeing that the goods will be shipped out of the country when stipulated term is over.

· Declaration Form for New Articles.  You need to fill out this form with your personal data, declare if you are bringing New Items or not and sign it.

· Liability Letter. This has to be done by the Company you will work for in Mexico and signed by the legal representative or Human Resources person.

· Value  Form for Customs.   This form needs to be signed by customer and our Customs Broker will complete the rest.
· Value Letter: This is only for SEA SHIPMENTS, you just have to complete it with your name, address in Mexico and phone number. Our customs broker will complete the rest.

· Authorization Letter to the Customs Broker: This is only for SURFACE SHIPMENTS This is a letter in which you authorize the customs broker to do the customs clearance on your shipment. You only have to complete it with your destination address in Mexico and your signature at the bottom of the page. 

Shipments For FM-2 and FM-3 with Rentista Status

· Copy of FM-2 or FM-3 Visa.

·  Original inventory list in Spanish, which must be legalized by the Mexican Consulate at the place of origin.  This list must include make, model and serial number of all electrical

· Original of the Compromise Letter, guaranteeing that the goods will be shipped out of the country when stipulated term is over.

· Declaration Form for New Articles.  You need to fill out this form with your personal data, declare if you are bringing New Items or not and sign it.

· Value  Form for Customs.   This form needs to be signed by customer and our Customs Broker will complete the rest.
· Value Letter: This is only for SEA SHIPMENTS, you just have to complete it with your name, address in Mexico and phone number. Our customs broker will complete the rest.

· Authorization Letter to the Customs Broker: This is only for SURFACE SHIPMENTS This is a letter in which you authorize the customs broker to do the customs clearance on your shipment. You only have to complete it with your destination address in Mexico and your signature at the bottom of the page. 

Shipments for with Diplomatic Status:

· Copy of Diplomatic passport.
· Copy of Working Permit (for Foreigners)
· Copy of Diplomatic Franchise issued by the General Customs Office and addressed to the General Customs House.
· Declaration Form for New Articles.  You need to fill out this form with your personal data, declare if you are bringing New Items or not and sign it.

· Value  Form for Customs.   This form needs to be signed by customer and our Customs Broker will complete the rest.
· Value Letter: This is only for SEA SHIPMENTS, you just have to complete it with your name, address in Mexico and phone number. Our customs broker will complete the rest.

· Authorization Letter to the Customs Broker: This is only for SURFACE SHIPMENTS This is a letter in which you authorize the customs broker to do the customs clearance on your shipment. You only have to complete it with your destination address in Mexico and your signature at the bottom of the page. 

Shipments for repatriating Mexican Citizens:
In order for a returning Mexican citizen to bring in used household goods duty free, they must have lived at least 2 years abroad, unless they can fulfill the two requirements listed below:   

If he has lived abroad less than 2 years but more than 1 year, it is possible to bring in household goods if an authorization is received from "Secretaria de Hacienda".  The shipper would have to present a letter together with documents proving that he or his wife had been studying abroad or under a scientific research.

If he lived abroad less than 1 year, he will be allowed to bring back only what they originally exported without paying duties.  Items that were not taken out originally need to be packed separately, as they will have to pay duties.   

If customer did not take out a shipment when he originally left Mexico, then he is allowed only to bring in Personal Effects via Air.

Living at least 2 years abroad the following documents are needed:

· Copy of Mexican passport. 

· Original inventory list in Spanish, which must be legalized by the Mexican Consulate at the place of origin.   All electrical appliances must have make, model and serial number.

· Declaration Form for New Articles.  You need to fill out this form with your personal data, declare if you are bringing New Items or not and sign it.

· Value  Form for Customs.   This form needs to be signed by customer and our Customs Broker will complete the rest.
· Value Letter: This is only for SEA SHIPMENTS, you just have to complete it with your name, address in Mexico and phone number. Our customs broker will complete the rest.

· Authorization Letter to the Customs Broker: This is only for SURFACE SHIPMENTS This is a letter in which you authorize the customs broker to do the customs clearance on your shipment. You only have to complete it with your destination address in Mexico and your signature at the bottom of the page. 

Customs Forms

CARTA COMPROMISO

COMPROMISE LETTER

MEXICO D.F. A  ___DE _______________DEL 2003

C. ADMINISTRADOR DE LA ADUANA

PORT OF ENTRY

P R E S E N T E 


POR MEDIO DE LA PRESENTE, SOLICITO ANTE USTED, SE ME PERMITA LA IMPORTACION TEMPORAL DE MI MENAJE DE CASA Y EFECTOS PERSONALES POR ESTA ADUANA A SU DIGNO CARGO, DE CONFORMIDAD CON EL ARTICULO 106 FRACCION IV, INCISO B DE LA LEY ADUANERA Y ARTICULO 140 FRACCIONES I, II, III DE SU REGLAMENTO.

ACREDITANDO MI ESTANCIA LEGAL EN EL PAIS, CON LA FORMA MIGRATORIA    NO.   


 DE FECHA                  

  .


DE ACUERDO A LAS DISPOSICIONES LEGALES ANTES MENCIONADAS MANIFIESTOS Y ME COMPROMETO A RETORNAR EL TOTAL DE MI MENAJE DE CASA AL EXTRANJERO EN EL PLAZO ESTIPULADO, ASI COMO DE NOTIFICAR A LAS AUTORIDADES ADUANERAS DE CUALQUIER CAMBIO DE DOMICILIO QUE REALIZARA DURANTE MI ESTANCIA EN EL PAIS.

AGRADECIENDO DE ANTEMANO LA ATENCION QUE SE SIRVA DAR A LA PRESENTE QUEDO DE USTED.

A T E N T A M E N T E

NAME AND SIGNATURE HERE

ADDRESS IN MEXICO

PHONE NUMBER IN MEXICO

CARTA DE RESPONSABILIDAD SOLIDARIA

LIABILITY LETTER

MEXICO D.F. A____DE_________________DEL 2003

C. ADMINISTRADOR DE LA ADUANA

Port Of Entry

P R E S E N T E  

POR MEDIO DE LA PRESENTE Y DE CONFORMIDAD CON LA FRACCION IV DEL ARTICULO 141 DEL CODIGO FISCAL DE LA FEDERACION, MANIFESTAMOS QUE NAME OF THE COMPANY. ASUME SU CONFORMIDAD DE SER RESPONSABLE SOLIDARIO EN LOS IMPUESTOS Y DERECHOS QUE PUDIERAN LLEGAR A GENERARSE CON MOTIVO DE LA IMPORTACION TEMPORAL DEL MENAJE DE CASA PERTENECIENTE AL SR. NAME OF THE OWNER OF THE SHIPMENT QUIEN PRESTA SUS SERVICIOS EN ESTA EMPRESA, COMPARTIENDO SUS CONOCIMIENTOS EN EL AREA DE AEREA IN WHICH HE IS GOING TO WORK.

A T E N T A M E N T E

NAME AND SIGNATURE 

LEGAL REPRESENTATIVE
CARTA DE ENCOMIENDA

AUTHORIZATION LETTER TO THE CUSTOMS BROKER

(ONLY FOR SURFACE SHIPMENTS)

Estando legítimamente facultado (a) para autorizar el despacho aduanero de las mercancías, según poder que anexo al Agente Aduanal ____________________________________________ para que actué como consignatario o mandatario de mi representada, a fin de llevar a cabo el despacho aduanero de las mercancías.

Así mismo, autorizo a realizar las actividades necesarias para cumplir con el encargo mencionado, a los representantes, y dependientes de ____________________________________________   Sociedad constituida por dicho Agente Aduanal conforme al Artículo 163, Fracción II de la Ley Aduanera.

Reconozco la validez del presente documento, el cual ampara las operaciones correspondientes a un periodo de seis  (6) meses siendo este periodo de __________________________________________, conforme a lo dispuesto por la Regla 3.27.2 de la resolución miscelánea de Comercio Exterior.

Acepto su aplicación entre las partes y ante terceros, de conformidad con los Artículos 40, Fracción IV y VII Inciso  (g) de la Ley Aduanera y Artículo 3.27.2 de la resolución Miscelánea de Comercio Exterior 1998.

__________________________________               _____________________________

 Name
Address






___________________________________              _____________________________

 Signature Here
Date
VALUE LETTER

ONLY FOR SEA SHIPMENTS

VERACRUZ, VER. A                            DEL 2003.

C. ADMINISTRADOR DE LA ADUANA

MARITIMA DE VERACRUZ

P R E S E N T E

BAJO PROTESTA DE DECIR VERDAD ME PERMITO INFORMAR A USTED QUE EL VALOR QUE TIENE EL MENAJE DE CASA DEL SR.                                                                      QUE LLEGO EN EL VAPOR                                                              DE FECHA   _ __________                                                    DEL PRESENTE AÑO, EN El CONTENEDOR DE   ______________                                                              ES DE:

VALOR USD:                       $ 


________
ESPERANDO LO ANTERIOR SEA DE SU APROBACIÓN, QUEDO DE USTED.

ATENTAMENTE

NAME

ADDRESS IN MEXICO

PHONE NUMBER IN MEXICO

CUSTOMS FORM FOR NEW ARTICLES

DECLARACION DE ARTICULOS NUEVOS

Fecha   ________________
A quien corresponda:

La presente tiene el objeto de facilitar los trámites de Despacho Aduanal de su menaje de casa, para lo cual Usted deberá declarar si trae alguna mercancía nueva o adicional a las mencionadas en sus inventarios.

Se consideran mercancías nuevas aquellas que tengan menos de seis meses  de uso o que tengan ese mismo tiempo de usa a partir de la fecha en que fueron compradas.

Para la determinación y pago de impuestos al Comercio Exterior, deberá anexar las facturas de aquellas mercancías nuevas.

MUY  IMPORTANTE :
SI DECLARA CON FALSEDAD, PUEDE COMETER  

INFRACCIONES ADMINISTRATIVAS Y DE CONTRABANDO HACIENDOSE ACREEDOR A SANCIONES MUY SEVERAS QUE SE ENCUENTRAN CONTEMPLADAS EN EL ART. 127 FRACC. 1 DE LA LEY ADUANERA Y 102, DEL CODIGO FISCAL DE LA FEDERACION.

NOMBRE COMPLETO :___________






 

DOMICILIO EN: _________________________________________________________

CALIDAD MIGRATORIA Y NUMERO         
 
         


___________

REGISTRO FEDERAL DE CAUSANTES  







“Bajo protesta de decir verdad manifiesto que          traigo mercancías nuevas o adicionales”

     


     ( SI )   ( NO )

Asimismo declaro bajo protesta de decir verdad que en el embarque consignado a mi nombre no vienen armas, balas o municiones de ningún tipo, así como ningún otro artículo prohibido por la ley. 

Si declaró que trae mercancías nuevas o adicionales, deberá describirlas e indicar el valor a continuación:

MERCANCIAS

                        VALOR

_______________________________________
____________________

_______________________________________
____________________

_______________________________________
____________________

FIRMA _________________________________

MANIFESTACION DE VALOR EN ADUANA

____________________________________ , por mi propio derecho y para los   efectos  de  lo  dispuesto  en  el   artículo   25  penúltimo  párrafo  y  59 fracción II, de la Ley Aduanera DECLARO BAJO PROTESTA DE DECIR VERDAD que los datos asentados en el pedimento  ______________  de fecha___de___________________200_, relativos al valor en aduana de las mercancías  que   ampara   el   propio    pedimento  ,   fueron   determinados según el método de:


   Valor De transacción                             Valor de transacción de mercancías idénticas                 


   Valor de transacción de mercancías similares            
Valor de precio unitario de venta              


           Valor determinado de conformidad con el art. 55-E de la Ley Aduanera                      

Calculados  de  conformidad  con  las  propias  disposiciones  del  Título III,                 

Capítulo  III ,   Sección  I  de   la   propia  Ley  y  determinados  por  el  que                                                          

Suscribe.    

     _______________________                      ________________________

                        Lugar






    Fecha

                                                                           _________________________

                                                                                                 Firma                                                                                                                                 
New Items

New items may be brought into Mexico, but duties must be paid.  All new items will pay duties depending on the Place of Origin (made In …).  In addition, you are just allowed to pay duties for 10 NEW ARTICLES, Before sending NEW ITEMS to Mexico always check first that there are no restrictions or permits to be obtain before shipment arrives to port of entry.   

· Customer must indicate to packers which items are new.  These items MUST be packed in the same Lift van and this Lift van must be identified as such.

· A Declaration Form for Customs of new articles must be completed and signed by customer.

· Customer must bring original invoices.  They must not be included in shipment.

· You CAN NOT include NEW ITEMS on Ocean and Air shipments.

Air Shipments

Air shipments may be sent containing used personal effects.   Beside clothing, the following items are acceptable: Books, toys, Sporting good, such that can be hand carried, like a bike or golf clubs, 1 portable ratio and 1 portable TV under 14 ".  Mexican citizen may not air ship a TV.  

In the event there is a baby in the family, the following items will be allowed: Portable crib, stroller, baby seat, reasonable amount of diapers and formula (accompanied by medical prescription)

The customer must provide a copy of each family member's passport and Original Carta de Encomienda (via Air).  Together with a complete packing list of what is going to be shipped.  

If you need or want to include items considered as House Hold Goods, we will need the same documents as for a Surface or Ocean shipment, in order to clear customs.

CARTA DE ENCOMIENDA POR EL AEROPUERTO.

México DF a ________de ___________________ del 2003.

Ag. Ad. FERNANDO CORTEZ MUÑIZ

Con fundamento en los artículos 2546.2547 y 2551, frac. III del código civil para el Distrito Federal y el cumplimiento de los artículos 36,40,43,54 y 162 fracciones y VII inciso G y 164 fracción III de la ley aduanera en vigor. Encomiendo a usted que sujete a régimen aduanero de importación definitiva, las mercancías amparadas con el numero de guía No. ______________________, con la factura No.  S/factura, de fecha  S/fecha, cuyo contenido y características declaramos bajo protesta de decir verdad, que son lo correcto y tenemos derecho a su desaduanamiento.

Así mismo bajo protesta de decir verdad que el nombre, razón social o denominación social de la empresa, domicilio  fiscal  y R.F.C de la misma no han sido modificados ante la autoridad fiscal así como también que la representación legal conferida al suscrito no ha sido revocada ni modificada total o parcialmente a la fecha de la expedición de la presente carta de encomienda.

MERCANCÍA ASEGURADA


SI (  ) 

NO  (X )

SE REQUIERE SERVICIO DE SEGURO

SI (  )

NO  (X )

SE REQUIERE DE SERVICIO DE CUSTODIA 
SI (  ) 

NO  (X )

Mi representada acepta que la mercancía a desaduanizar está permitida legalmente su importación definitiva, librando al agente aduanal de cualquier responsabilidad por el real contenido, origen, información proporcionada y destino de la mercancía referida.

Atentamente

Name & Signature: _____________________
Pets

Documents listed below must be received 3 days before your pet arrives in order for us to obtain special permit at Customs House.

· Vaccination Certificate.  This is to prove the all shots and vaccinations are up to date.

· Health Certificate.   This must be obtained no more than 10 days before departure.

If a pet travels alone, duties must be paid and the amount is based on the pet's declared value and the cost of the freight.   For example, we recently paid $200.00 on a Siberian Husky arriving from the United States.

Automobiles:

Only diplomatic officers and foreigners with FM-3 and FM-2 visas are allowed to bring automobiles into Mexico.

Immigrants with FM-2 & FM-3 Visas:

· Original of the FM-2 or FM-3 Visa.

· Drivers license.

· Title of automobile or letter from Leasing or Loan Company. 

· Customer must be at point of entry in order for vehicle to clear customs and obtain the temporary import permit. Permit may only obtained with an international credit card.

Once this is done, with a power of attorney we can take care of the transportation if the customer so desires.

Diplomats:

· Original Franchise.
· Copy of passport.
· Copy of driver's license.
· Title of automobile or invoice or letter form leasing or loan company.

· Power of attorney so we can provide the transportation.

Prohibited Articles:

· Alcoholic Beverages
· Drugs
· Plants
· Food
· Explosives, ammunition and guns
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